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INTRODUCTION
NAVSAFECOM EXPEDITIONARY AND SPECIAL WARFARE STANDARD OPERATING PROCEDURE
FOR RMI QUALITY CONTROL

Subj: RMI QUALITY CONTROL STANDARD OPERATING PROCEDURES

1. Purpose. To provide a standardized procedure for analyzing RMI mishap reports to ensure the
most accurate data is recorded. In addition, this standardized procedure contains procedures for
rejecting reports back to the submitting command for correction.

2. Cancellation/Revision Requirements. This instruction shall be updated as needed and reviewed
annually for changes.

3. Procedure
a. Use the procedures contained in Section 1 to outline the procedures for logging onto the
RMI website and accessing the Quality Control Homepage.

b. Use the procedures contained in Section 2 to outline the processes involved in the Quality
Control Checklist for each report.

c. Use the procedures contained in Section 3 to outline the specific QC Actions.
d. Use the procedures contained in Section 4 to outline Approval/Rejection steps.

e. Sections 5, 6 and 7 list and describe resources that are provided for the Quality Control
Analyst to facilitate completion of their tasks.




Section 1: Logging On To RMI & Quality Control Homepage

Logging into RMI

US Department of Defense Warning Statement
You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use enly. By using this IS
(which includes any device attached to this IS), you consent to the following conditions:

« The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration
testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterintelligence (Cl) investigations.

At any time, the USG may inspect and seize data stored on this IS,

Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search,
and may be disclosed or used for any USG-authorized purpose.

This IS includes security measures (e.g., authentication and access controls) to protect USG interests—not for your person
benefit or privacy.

psychotherapists, or clergy, and their assistants. Such communications and work product are private apef€onfidential. See User
Agreement for details.
Agency Disclosure Notice
The public reporting burden for this collection of information is estimated to average of minutes per response, including the
time for reviewing instructions, searching existing data sources, gathering and maja@ining the data needed, and completing and
reviewing the collection of information. Send comments regarding this burdga€stimate or any other aspect of this collection of
ent of Defense, Washington Headquarters Services,
Executive Services Directorate, Information Management Division, 0 Mark Center Drive, East Tower, Suite 02G09, Alexandria, VA
22350-3100 [0701-TBD OMB Control Number]. Respondents uld be aware that notwithstanding any other provision of law, no
person shall be subject to any penalty for failing to comphyTvith a collection of information if it does not display a currently valid
OMB control number.
Accessibility/Section 508
The U.S. Department of Defense is com d to making its electronic and information technologies accessible to individuals with
disabilities in accordance with Sectj 08 of the Rehabilitation Act (29 U.5.C. § 794d), as amended in 1999. Send feedback or
concerns related to the accessib#fty of this website to: the AFSAS Help Desk (COMM: 505-853-8200; DSN: 263-8200;
AFSAS.AFSEC@us.af.mil) oDSection508 @osd.mil.For more information about Section 508, please visit the DoD Section 508
website.

information, including suggestions for reducing the burden, to the Dep
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Go to the RMI website to perform Quality
Control. The URL/global address for the
site is:

https://afsas.safety.af.mil

The site is a password protected website.

Click “Accept” in order to access RMI.

RMI Homepage

Click on “Investigations — Quality
Control — Homepage or search QC
Investigations”.



https://afsas.safety.af.mil/
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On the QC Homepage, select the All tab
to QC all reports, USN for Navy (Only)
and USMC for Marine Corps (Only)

- Select Applicable Event Category:
Aviation/Afloat/Ground/Motor Vehicle
mishap reports on the “Reports w/
Released Messages Awaiting QC” row,
select the number to see reports that are
awaiting QC.

- Or search using the Search QC
Investigations selection. Select Event
Type dropdown and pick Occupational —
Dive (on-duty), Occupational — Aerial
Delivery (AD), Occupational —
HRST/C, etc. and select Search.

aPDad¢sd?Isoa

DIBFLAYING RESULTS 1 1 OF 1 RECORDS.

Scroll down and look in the “Event

L Type” column to find the ones applicable
to Expeditionary and Special Warfare
(e.g., Diving (on duty), Aerial Deliver
(AD), HRST/C, etc.)

Notes Section:




Section 2: Quality Control Checklist

Purpose: Describe the procedures that a QC’er uses when analyzing mishap reports to ensure the

integrity of the data collected.

ACTION

L= e

A
'
a 1

. e e e e P e = e « | *Check One-Liner to ensure the report is
B S O BT o e e e o tnen | f T
Dare
B - in our area of reporting.
QD e & ¥ 2S5O s ?gc‘ A 0GAPR2020 Awaiting QC On-Duty NAVAL SAFETY CENTER °
Evaluation
Final - .
QD awd?IHS O o G';;\”Ad D 06APR2020 Awaiting QC On-Duty NAVAL SAFETY CENTER ~ @ Use the “ACthn ICOI]S,7 next to eaCh
Evaluation

report (descriptions for each Action Item
can be found in the Quality Control User
Guide or by hoovering over the icon).

A. Use the Update Event Investigation if
you are the reporting command.

B. Select Data Viewer icon to open and
begin QC’ing the report.

Notes Section:

B 02 MOV 2023 1855(1) E7; Fox, Michael R.; EOOMU 1/DIVE; (619) 701-8369

B 02 NOV 2023 1895(2) E7; Fox, Michanl R.; EOOMU 1/DIVE; (619) 701-8369

ove (EopGy 1

B @1 NOW 2823 2056(Z) E7; Fox, Michoel R.; ECOMU 1/DIVE; (619) 761-8369
- authenticoted fepart

B 17 o7 2023

Fairbank hy; EODGRU 1/02; (619) 437-5161

banks, Timothy; EOOGRU 1/N2; (619) 437-5161

» TRAINING

Click “History Log” on the left tab.

Review History Log for any comments /
changes recorded by Investigator(s). This
will include previous reasons for rejection
by QC member.

Notes Section:




Select “Narrative” tab.

**QC Reviewer Section View **
Check all Narrative portions for PII:
Sequence of Events
Background Information
Factor Narrative
Investigation Conclusion
Acronyms

AN

Ensure Personal Pronouns “he, his,
she, her” are not used in the narrative
portions.

Read the narrative to ensure there is
no PII. The narrative should include
who, what, when, where, why and
how.

(Information regarding PII can be
found in section 5.1 of this SOP)




DO — | Click “Event Investigation” on the left
R tab (only viewable during report

EventReport #114548  ~  [ALLLISUI] enter/editing).
EVENT INVESTIGATION
A. Verify the Investigative
EVENT REPORT #: 114548 Crass:

GEMERAL INFORMATION
A, fe—y Component and Investigative
ONE LINER: WIND STORM DESTROYED TENTS SATELLITE EQUIFMENT. Owner = US Navy
HoMEPAGE INVESTIGATION PROCESS! Privieged Safefy Investigsfion with s Promise of | . .
o e e L . Verify Category, Subcategory tier
o HORT LINKS: Event » Messages » Data Viewer » Warkshest .

oneeT® 1, Subcategory tier 2

BJEGT #3 R .

- Verify Class = appropriate

DBJECT ..

e Verify Duty Status (based on

o :] Narrative, Category)

Messaaes E. Verify On Base (based on

VALIDATION Wind storm destroyed equipment in excess of $2.7M ; )
T s Narrative and Location)

DaTA VIEWER

LocaTioN
OBJECGTS (5)

w

OBJECT #1

o O

Evenr InranuATion

| All active fields marked with an asterisk (7} in red font are required before submitting this page. All other active fields are required before releasing a final message unlsss marked as (optional)

Method of Initiation: * @ oceupational Tliness v
Investigating Companent; * US Navy 2 47 A
Investigation Owner: * Us Navy ~
Investigation Type: * @ rishap v
Category: * @ Ground v
Subcategory Tier 1: * Sports, Recreation, and Individual -;rn:5“> B
Event Type Tier 1:* Sports & Recreation v
Definions & Examgles
Cross Category: * @ Hone v
C
Event Class: + @ c v 4/
Event Date, Local:* @ 26 may 2e20 | B
Event Duty Status: * @ @ On-Duty () Of-Duty 4— D
Did the event occur on base? * ®Yes O Mo () Unable to Determine \
E




Event Type: Tier 1: [Diving (en dut
Dive Log# @ a15000
Event Time, Local: @ 1

Losal Time of Day: @
Date of Dive

Date Event First Reported To Safety Office

Uit Control Numbzr: @ 122456

Canvening Autherity Tier 1:
Canvening Authority Tier 2: @
Accounting Organization

Accounting Organization Tier 1

Aecounting Organizstion Tier @)

Dive Controlling Unit

Event One Liner

sTRycrions: The one Fner vl not contain privieged safety nformatior. @
NEORMTION I you e helpwrking 2 ‘One Liner” please review t One Lingr Forratand Exampes
iz, e s st o Sandardoed Aeromyms & Abtrevizions @)

Wharwas te aedin?*

Wi happened?* G
What was damagedbrokenfjured?

Wharwas th ougcome?*

Reuting working Dive; Tnjured Diver; Lacerstion to Divers 1eft foresrm.; Bleeding contralled. Dive aber

1 characersremaiing n your input it (Word Count: 1)

Didthe eventocurin supportof a aperationel sotigeny? o, whatvas hecperaional
contingency?

Did this event occur during a struchured exercise?

Didtis event oceur in 2 combzt 20ne?

Ditis mishap aceur during raining?

During contrator operatons were DOD personnel injured or DOD resources damaged?
Ishis a Research & Development (RAD) event?

Were there any eyewitnessesto this event? @

Temporarl withholdlocaion information or operaional security? @)

Was this eventthe result o fiendly re? @

B,C&D

E&F

Reutine working Dive

Tnjred D

Laceration to Divers Left foream.

Bleading conlrollad. Dive aborted Lransferrad Lo nedical facility.

eted trensierred o medicel facility.

Click “General
Information” at the top of
the left tab (only viewable
during report
enter/editing).

A. Verify Event Type

B. The next four fields
are dependent on
Category (based on
Narrative)

C. Verify Event Time of
day (based on Event
Time Narrative)

D. Verify Event Time
(based on Event Time)

E. Verify Convening
Authority (authority of
the investigation)

F.  Verify Accounting
Organization (owner
of the asset
injured/damaged)

G. Verify One-Liner
(follows the
format/example; does
not include privileged
information)

H. Verify questions (to
include Occupational
PT, Combat Training
mishaps, Civil
Aviation purposes,
Contractor involved,
Witnesses, Ops
Security location)




Dive: Uncansizus dive durng ssoznt njured iver, Trested by hospialfor Hyposia 3nd ACE

Misiae Cusss: ©
Acers On: Exposive Ordnaros Disposal Mobie Unt Ona

nnnnn

Categary *

Event Duty Status
Did the event occur on base-

Event Time, Local

ishap Exemption Reference

Dive Log #

LocalTime of Day.

Subeategory Tier 1+ .
Event Type Tier 4

'

Dty
>EI< -

Is iz 3 Reses

Were there any eyevitnesses fo this event?

Was this event the resultof fiendly ire?

rch & Davelopment (RAD) event? No

Click “General
Information” tab.

**QC Reviewer Section

View **

Ensure ALL mandatory
fields (*) are complete.
These fields are the
corresponding information
gathered during the
investigation portion prior
to submission for QC
review.

1. Ensure the One-Liner
follows format/example
and does not include
privileged information.

Based on the Narrative:

2. Verify the Discipline-
Category-Subcategory-
Event Type and Cross
Category (if applicable).

3. Note what Mishap Class
it is and reference with
Current Mishap Definitions
and Reporting Criteria
found on the Naval Safety
Command website. This
will also be reviewed in the
Persons section (Injuries)
and Event Cost.

4. Verify Event Time of
day and Event Time.

5. Verify Convening
Authority (authority of the
investigation).

6. Verify Accounting
Organization (owner of the
asset injured/damaged)
Verify questions (to
include Occupational PT,
Combat Training mishaps,
Civil Aviation purposes,
Contractor involved,
Witnesses, Ops Security
location).

10




Sub-Section 6: Location

General Lacation Tier 1:* | s

General Location Tier 2:* A [P 17 Foma Bmown

Dive Location Type: © G -
Dive Platform Type: * D Bowt e

Location Description zazansi: @

Maval Station Norfolk, Pier 5, Berth 3.

Bl LocaTion CooroiMaTES

36 56.479 @ tav)| 876 19.821 0B
DD ML 8- poommmma @ W)

Latitude / Longitude: jsotonss

MGRS: izevaral ) 185UFE15170168

Shiirah

|
. Map Satellite

Port where event occurrad: *

Country: fazszns)

B&C

State: restonan

Area of Responsibility (AOR]: zzsznsi

Click “Location” on the left tab.
(Only viewable during report
enter/editing).

A. Verify General Location tier 1,
2, 3 (based on the Narrative
and applicable options from list
of values).

B. Verify Base/Near Base,
Airfield/Near Airfield
(Aviation = based on
Narrative).

C. Verify State/Country (based on
Base/Near Base, Airfield/Near
Airfield)

D. Additional fields dependent on
Category

(Area of Responsibility Map for
reference if needed)

Notes Section:
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Click “Location” tab.

7QC Reviewer Section View ™

— — 1. Verify General Location Tier 1
S (based on the Narrative).

Location Descripion ezzne)

Lattude fLongitude ezre)

NiTZTIRW ) —
2. If pinned location on map was

MGRS: ezzenay

ot et ) used by the reporter; the

P— 3 et S 50 coordinates will appear. QC

et s reviewer verify by clicking on the
Area of Responsitilty (AOR) jescra] 4 US Northem Command

coordinates and activating location
in Google Maps.

[ Environment
320N 11727225 - Google Maps - Gogle Crome e x 3. Verify State/Country (based on
@ google.com/maps/place/33°13'28.0"N+117°27'22.3"W/@33.2871091,-117.796491,54251m/data=13m1!1e314m4!3m318m2!3d33.42445!4d... Base/Near Base, Airfield/Near
: b | Airfield).

4. Verify AOR (based on
Narrative).

33°13'28.0"N 117°27'22.3'W

33.224450,-117.456200

 Layers
Google

Imagery €2023 TerraMetrics. Map data 2023 Google

Click “Environment” on the left tab
(only viewable during report
enter/editing).

A. Verify Lighting Conditions (based
on Narrative).

B. Verify Visibility Conditions (based
on Narrative).

C. Verify Flight Visibility Conditions
(Aviation only).

D. Verify Surface Conditions (based
on Narrative).

E. Verify Weather Conditions (based
on Narrative and Lighting
Conditions).

Notes Section:
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Feo Vauwe
Lighting Condifions Cutior Good
Visiiity 0t
Visiiity Conditons e

Sea Difection ceren

Sea State erens

Wind Direoion 20

Wind Diection Bearing Reltie
Wind Speed

Wind Gusts 4

Idenify the Surface eer
Suface Conditons, Moving Viter
Weather Conditons Coud-dear

Click “Environment” tab.
**QC Reviewer Section View **

1. Verify Lighting Conditions (based
on Narrative).

2. Verify Visibility Conditions (based
on Narrative).

3. Verify Flight Visibility Conditions
(Aviation only).

4. Verify Surface Conditions (based on
Narrative).

5. Verify Weather Conditions (based
on Narrative and Lighting Conditions).

Deiiverats or Real-Time [ Tima-Crivical Risk M;

amant processes wars:

@ Conducted priar b the event -y Nat Conducted prior t the evenl - Cauld not be determined

Mo Risk Management (RM) Types entered.

INVESTIGATION PROCESS:

edl it & Promise ality
SHORT LINKS: Event - Messages - Data Viewer - Worksheet -~ III
»

What type of risk management planning was accomplished prior to the event? * @

Devroenate Rrse Muasess v

Were any areas of the risk management planning found to be deficient? *

Risk MANAGEMENT TyPE

O Yes @ Mo

AcTion @ PrROBLEMS

v ow

DisPLAYING RESULTS 1 - 1 OF 1 REGORDS

Add New Risk Management (RM) Type

[) Done with Risk Managsment (RM) III

Deliberate Risk Management None

Click “Risk Management” on the left
tab (only viewable during report
enter/editing).

This section gets overlooked
sometimes and/or is not filled out
correctly. Examples include quality
assurance, safety briefs, and safety
checks.

A. Select Deliberate or Real-Time /
Time Critical Risk Management
processes were “Conducted prior to the
event”.
B. Add New Risk Management Type.
b. This will open a new window
where you can select the type (i.e.,
Deliberate, Real-Time / Time Critical,
or In-Depth Risk Management) along
with any areas found to be deficient if
any.
C. Select Save when RM type is
completed.
D. Done with Risk Management (RM).

B 1 Risk Manasement

Fio VaLve

Deliberate or Real-Time / Time-Critical Risk Management processes were Cendusted prior 12 the event
ProsLems.

Defberate Risk Management Fersonnel Factors Mot Identiied (MAN), Environmental Factors Not Idendiied (MEDIA)

Click “Risk Management” tab.
**QC Reviewer Section View **

Ensure the selection has been entered
and corresponds with the options the
submitter should have selected.

13




Object Number: #1 (Importance and Philosophy of Entering Objects ) Select “ObjECtS” on the left tab (Only

Object Type: = Use the object type drill-down selector instead of the auto-complete. Vlewable. du ri ng report
enter/editing).

Object Type Tier 1 DIver APPARATUS ~
> A
opecTypeTIer2 = —— | Every event needs to have an object.
Damage Description Tier 1: @ Mo Damace ~ “\ B
Owning Service: * @ Q v . ***Aviation mishaps can have more
) \ than 50 objects (depending on the type
Py tage of G. o 21 C
ercentage of Gases: xygen: % N .
Helium: 8% of |nC|dent)***
Nitrogen: 79 %
) " D . .
Cther Gas: | 8% A. Verify Object Type (based on

Total: 1@6 %

Category and if a factor in mishap)

oving organssion: @ LT T < .E | |B. Verify Damage Description (cost
Omseor #1: Der Apparaus K37 must be included if damaged = for
National Steck Number [NSN): 4228 12 285 2289 On__I:)Uty) ) A
F C. Verify Owning Service (based on
(a&b&c) the Accounting Organization)

D. ***Percentage of Gases for Diving

Equipment ID Code Tier 1: (optional) v Apparatus (ile.’ KM_37’ MK_16
Equipment ID Code Tier 2: (options!) v

v MOD 1, MK25 etc.)***
Equipment ID Code Tier 3: (optional) -

E. Verify Owning Organization
(based on the Accounting

Organization

Object #1: vehicles CanTruck (Fassengsr Vehicle) 4-wh

Fievo Lever Cosrs: F. Object Information
MaTeRIEL: 45, Bog a. Verify a” mandatory
Hours: 1@ Rate: 349  Lasor: 3498 fi6|d5 (*)
GonTRASTER Reruins: i b. Verify questions (fire,
DE";’:LE"EL Costs: " explosion, etc.) (based on
Hours: [} RaTe: 3192 Lagor: 12 Narratlve) .
Conrnoron Remme. = c. Additional fields/screens
include further
ToTaL FoR OBJEcT #1: #5008 information regarding the

object (based on the
Category) (phase of
G(a) operations, vehicle
maneuver, building
number) (based on
narrative).
G. Obiject Cost (if applicable)
a. Verify Cost (based on
class and time).

Notes Section:
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Pty

Do D
f——
Deing i

Veora Sk Namer

=| diving SCUBA. Recompression

Select “Objects” tab.
*QC Reviewer Section View *

Every event needs to have one
object at a minimum.

Many objects need to be
factored into the event or as a
result of the event. Example:
AGE resulting from an
uncontrolled assent while

Chamber should be an object
added to the report especially if
mentioned in the body of the
Narrative.

Verify all mandatory fields (*)
1. Object Information

la. Object Type Trier 1

1b. Object Type Tier 2
2. Percentage of Gases for
Diving Apparatus (i.e., KM-37,
MK-16 MOD 1, MK25 etc.)
3. Damage Description Tier 1
4. Owning Organization (based
on the Accounting
Organization)

15



WAaS THIS PERSON A FACTOR IN THE EVENTT © YES () No
Li ] Ala) ®

Was THIS PERSOMN INJURED IN THE EVENT OR CONTRACTED & WORK-RELATED ILLNESS? * ® YEs O No

Was THIS PERSON AN OPERATOR OF AN OBJECT THAT CAUSED OR RECEIVED DAMAGE? * O YEs @ No

Was THIS PERSON INTERVIEWED OR DID THEY PROVIDE A WRITTEN WITNESS STATEMENT

AS PART OF THE EVENT INVESTIGATIONT * ® Yes O Mo
RSON INFORMATION

LAST NAME: © A b Flintstone

(o) [~

FIRST NaME: * Frederick

MipoLE MaME: {oPTioNAL)

EMPLOYMENT STaTus TIER 1:* @) US Navy -

EmpPLOYMENT STaTus TIER 2: ° o A(C) USN civilian ~

GRADE: * WG18 A

DoD ID: @ A(d) > | 275542213

Assign this person fo an object if: (order of precedence shown)

erson was an operator, handler. or maintainer of the object (i.2. pilot of an airoraft, driver of a vehicle).
on was a passenger or ocoupant of the object (i.e. passenger of a vehicle, occupant in 2 building).

g
= This person was injured directly or indirectly by the object (i.e. pedestrian struck by 3 vehicle, not an occupant of 3 vehicle that is struck by another vehice).

Object #1: Electrical/Communications Equipment; Antenna, Other B(a)

struck / Injured Directly / Indirectly By ¥ < N

Save Person Assignments

Assigned Organization Tier 2: @ laval Safety Command [o]
Same as Accounting Organization > C(a)
Assigned Base: opticnal) NAVSTA Norfolk (Multi-Sites)
Navy Enlisted Classification (NEC): Master Diver (o] P (b)
Navy Enlisted Rating: MAVY DIVER (ND) [s)
- <
Age: 53 <t

Gender: @® Male O Female () Other ( )

Duty Status Tier 1: o v
Duty Status Tier 2: No Furnes Starus v C(d)

Need Help with Duty Status?

Time person began work: @930 | Miitary Format (e.0., 1538)
ShopiCode: @ 72

1st line supervisor name at the time of
the eventiwhen the Occupational Barny Rubble
lliness was reperted:

Number of years and months of ‘Years 35 Months 2
experience performing task at the
time of the event/working in the

primary field:

. < C(e)

Need Help With Severity Definitions?

Injury Severity:

Click “Persons” on the left tab
(only viewable during report
enter/editing)

Click Add New Person to include all
personnel injured or directly
involved in the event. There will be
more than one page per person that
requires information. Be prepared to
know information regarding the
mishap victim (MV) and any other
individuals identified within the
report to include, but not limited to,
age, gender, and number of years and
months of experience performing
task at the time of the event/working
in the primary field.

A. Person Basic Information

a. Verify questions (to
include injured,
operator, factor,
witness)

b. Verify Last Name, First
Name (transposing
only)

c. Verify Employment
Status tier 1 and tier 2
(also
confirms reportability)

d. Verify DoD ID (not to
include sequential or
common numbers (for
example 123456789))

B. Object Assignment

a. Verify correct entries

(based on Help)
C. Person Info Page 1

a. Verify Assigned
Organization and Base
match Accounting
Organization and Base
(based on General
Information and
Location)

b. Verify Functional Area

c. Verify Age (nothing
out of the ordinary)

d. Verify Duty Status tier
1 and 2 (based on
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Days Away from Work: @

Disys Hospitalized

TA

Diays on Quarters,

Total: @
Days Affecting Work: @

Days Restricted: 14
Days Transfered

Days Partial: 2
Total: 16

Is the injury the result of a sexual assault? Yes @ Mo

Has this person requested that their name not appear on the

OS5HA 200 log? W No

Was injured person treated in an emergency room? W ez No

Was injured persan hospitalized evernight as an in-patient . o
Cl

(not including observation or diagnostic care)?

Provider Information

Provider Name:

Provider Type:

C(f)

Healthcare Facility Name: NMC Fortsmouth

Address:

City. State. Zip or Foreign Country:

Activity Tier 1: @

C(g) /

Select "Yes" i ANY of the following three questions can be answered “yes " Othervise, select "No" )

Person #1: WG 10 Flintstens, Fraserick

1. Did the use or malfunction of ANY Persanal Protective Equipment or Life Support Equipment contribute to injury or damage?
2. Did the absence or non-use of ANY REQUIRED Personal Protective Equipment or Life Support Equipment cantribute to injury or damage?|

3. Did ANY Personal Protective Equipment or Life Support Equipment fail to operate as intended?

O Yes @ No
Were toxicology tests accomplished? O Yes @ Ne
Was this persen a student at the ime of the event? Q Yes @ Ne
Was this person a designated flying officer, a submarine

QO Yes @ No

officer and/or a medical officer at the time of the event> ()

Role at the ime of the event WorkerMaintainer (Non-Aviation) v

General Location Tier 1 Industrial Faciiity, Manufacturing v
General Location Tier 2 Electronics/Avionics Shop ~
General Location Tier 3 User Defined ~

User Defined: @@ Electronics Shop.
Same as General Location

Did the landing ccur in the drop zane? Q Yes @ No

B Fanicue InFormaTion

Length of prior wakefulness preceding the event (Round to the nearest hour):

Total hours of sleep for the 72 hours preceding the event (Round to the nearest hour)
Total hours on-duty for the 24 hours preceding the event

Has this person switched work shifls in the preceding 30 days?

Time zone changes (in hours) in preceding 10 days (Round to the nearest hour):
Types of human srors associated with the event @

Estimated exertion across the work period of inferest.

Fatigue score:

Fatigue of this person is not a probable factor in this event.

H DEPLOYMENT/TDY INFORMATION

At the time of the event. the number of days this person
had been deployed/TDY during the last 365 days: o

Partsmouth, Virginia

Mazrmeoscs Services Renam

Injury Cost: 525.000.00 @

D(a)

7 hrs

18 hrs.

1@ hrs.

O Yes @ No

@ hrs.

Distraction v

Mo Exertion at ALl or Extremely Light v

10 {How is the fatigue score caleulatzd?)

@ Caleulate Days Between Dates

Narrative, Location,
(for example, TDY to
AOR))

e. Verify Injury Severity
(base on Class)

f.  Verify Days
Hospitalized/Quarters
match Narrative and
One-Liner (if included)

IMPORTANT: Days affecting Work
must be accounted for. If the MV
cannot perform their primary duties
due to injury, those days need to be
entered. This will factor into the
algorithm that provides the Event
Cost with Injuries.

**Dive Reports that resulted in a
Chamber Treatment for
Decompression Sickness/Arterial
Gas Embolism, the number of Days
Restricted must be at least 30.**
Reference: MANMED P-117,
Article 15-102, Section (n)
Decompression Sickness/Arterial
Gas Embolism, Subsection 2(b):
Designated divers with history of
DCS Type Il or AGE whose
symptoms resolve completely and
who remain asymptomatic after the
initial hyperbaric treatment may be
cleared after 30 days to return to
diving duty by a UMO without a
waiver, provided there is brain +/-
spine MRI performed within 7 days
of the event and the MRI results are
normal/unchanged.

g. Verify Activity (based
on Category)
D. Person Info Page 2

E(a)

a. Verify questions (based
on Narrative (for

example tox test
results, student, flying
status, training, etc.))
E. Fatigue
a. Verify all entries (all
mandatory)
F. Deployment
a. Verify all entries
(numbers must be
greater than 0 on
persons TDY (based on
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Mies 50ent i veile prior o ihe event durg the event g

Injured Body Part Tier 1: * TorsolTrunk -
Injured Body Part Tier 2: * Shouldsr/Clavicls ~ > H ( a )
Frire AN

Injury Type: *

jury Tye Need help with injury types? H ( b)
Ilness Type: * All Other ~
Injury Mechanism: O] Use the injury mechanism drill-down selector instead of the auto-compiste.
Transport; Car Occupant Injured In Transport Accident: Car occupant injured in collision with car, pick-up truck or van s ]

Injury Mechanism Tier 1: Transport M

Injury Mechanism Tier 2: Gar Gecupant Injured In Transport Accident  <f— H(C)

Need help with injury mechanisms?

There is no Personal Protective Equipmeant / Life Support Equipment for this Person

Add New Personal Protective Equipment / Life Support Equipment

—

I(a)

Duty Status tier 2,
Narrative, and 978))
G. Vehicle Occupant (for motor
vehicle mishaps)

a. Verify Seating position
(based on Narrative)

b. Verify Ejection (based
on Narrative)

C. Verify Driver action
(based on Narrative)

d. Verify Driver condition
(based on Narrative)

e. Verify Driver
distraction (based on
Narrative)

***Sections E, F, & G are based on
selections made inside of the report
and may not be present for each
report.***

H. Injuries - Select Add New Injury

a. Verify Injured Body
Part tier 1 and 2 (based
on Narrative and one-
liner)

b. Verify Injury Type
(based on Narrative,
one-liner, and Help)

c. Verify Injury
Mechanism tier 1, 2, 3
(based on Narrative,
one-liner, and
Category)

d. Verify all injuries in the
Narrative are entered
on the Injury page

I.  PPE (for Occupational and
Weapons)

a. Verify entry and
answered questions
(entry based on Person
Info Page 2 question
and Narrative)

**Section 1 is based on selections
made inside of the report and may
not be present for each report.**
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3 PERSONS

+ Person #1: E5; ; EODMU 1

+ Person #2: E4;

+ Person #3: E5;

3 PERSONS

- Person #1: E5; ; EODMU 1

Person Number * 1
Was this person a factor in the event?

Was this person injured in the event or contracted a work-related illness? *

Was this person an operator of an object that caused o received damage? *

Was this person interviewed or did they provide a written witness statement as part of the event investigation? *

Last Name *

First Name *

Middle Name fopions))
Employment Status Tier 1
Employment Status Tier 2

Object Assignment

Diver Apparatus : MK-16 Mod 1 - Operator  Handler / Maintainer

Person Information (Page 1)

Assigned Organization 2

Assigned Base (apsonai

Navy Enlisted Classification (NEC)
Navy Enlisted Rating

Duty Status Tier 1

Duty Status Tier 2

ShopiCode:

1st line supervisor name at the time of the event'when the Occupatiensl lliness was reported
Number of years of experienee performing task at the time of the eventiworking in the primary field
Number of months of experience performing task at the time of the eventiworking in the primary field

Injury Severity

Days Away from Work
Days Hospitalized 3

Days on Quarters

Total

Days Affecting Work

Days Restricted 4

Days Transferred

Days Partial
Total
I the injury the result of a sexual assault?

I the injury the results of voluntary participation in a wellness program or in a medical, fitness, or recreational
activity such as , flu shot, exero , racquetball, or baseball?

Has this person requsted that their name not appear on the OSHA 300 log?
Was injured person treated in an emergency reom?

Was injured person hospitalized overnight as an in-patient (not including observation or diagnostic care)?

Provider Name
Provider Type
Healthcare Facility Name
Address

City, State, Zip or Foreign Country

Activity Tier 1
Activity Tier 2
Person Information {Page 2)
Select "Yes™ if ANY of the following three questions can be answered "Yes." Otherwise, select "No."
1. Did the use or malfunction of ANY Personal Protective Equipment or Life Support Equipment contribute to
njury or damage?
2.Did the absence or non-use of ANY REQUIRED Personal Protective Equipment or Life Support Equipment

contribute to injury or damage?
3. Did ANY Personal Protective Equipment or Life Support Equipment fail to operate as intended?

Yes

Yes @

=
lll I’

@ US Navy

Regular

Explosive Ordnance Disposal Mabile Unit One (EODMU 1)

Senior EOD Technician
EXPLOSIVE ORDNANCE DISPOSAL (EOD)
On
TDY - Local Training
PLT 121
L
4

3

Lost Time Case

D, Hyperbarie, Emergency
UC San Diego Medical Center
200 W. Arbor Diive

San Diego. GAS2103.

Combat SupportTraining

Diving (On Duty)

Select “Persons” tab.
*QC Reviewer
Section View *

In the Persons Tab,

Expand each of the
persons included in

the report.

1. Review and verify
required information
(*) in Field has been
filled out in its
entirety.

Review and verify
additional information
provided in the report:

2. Person Information
(Page 1)

3. Days Away from
Work

4. Days Affecting
Work

IMPORTANT: Days
affecting Work must
be accounted for. If
the MV cannot
perform their primary
duties due to injury,
those days need to be
entered. This will
factor into the
algorithm that
provides the Event

“Cost with Injuries.

**Dive Reports that
resulted in a Chamber
Treatment for
Decompression
Sickness/Arterial Gas
Embolism the number
of Days Restricted
must be at least 30.**
Reference:
MANMED P-117,
Article 15-102,
Section (n)
Decompression
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Were alcohol, drugs, or toxins a factor?
Were toxicology tests accomplished?
Was this person a designated flying officer, a submarine officer and/or a medical officer at the time of the event?
Role (at the time of the event)
Did the employee work any overtime in the last 7 days?
Number of overtime hours?
Deployment / TDY Information

Number of days this person had been TDY/RC SiDeployed to an Operation Contingency during the last 365 days

Injury Information

Body (General, Cannot Specify) : Multiple Body Parts 7

Body Part Tier 1

Body Part Tier 2

Side of Body

Injury Type

Injury Mechanism Tier 1

Injury Mechanism Tier 2

Was injury treated in a Hyperbaric Chamber
Symptom Onset Date

Symptom Onset Time

Depth

Initial Diagnesis

Initial Diagnosis Made By

Final Diagnosis Made By

Started Re-compression Date

Started Re-compression Time

Reached Maximum Treatment Depth Date
Reached Maximum Treatment Depth Time
Completed Relief Date

Completed Relief Time

Number of Extensions UsediDepth
Completion of Treatment Date

Completion of Treatment Time

Completion of Treatment Partial Pressure of Oxygen
Recurrence Number

Treatment Table Used

Oxygen partial pressure used in treatment in tenths of atmospheres

Treatment Outcome

No
No
Operator, Not Motor Vehicle

No

Body {General, Cannot Specify)
Muliple Body Parts
NiA
Embolism Arterial Gas Embolism
Oversxertion
Sirenuous Mavements
Yes
14AUG 2023
101
130
Hyposxia and AGE
DG
ume
14AUG 2023
1300

14AUG 2023

1303

14AUG 2023

1303

none

14AUG 2023

1748

£

0

™

9

Asymptornatic

+ Person #2: E4;

+ Person #3: E5;

Sickness/Arterial Gas
Embolism, Subsection
2(b): Designated
divers with history of
DCS Type Il or AGE
whose symptoms
resolve completely
and who remain
asymptomatic after
the initial hyperbaric
treatment may be
cleared after 30 days
to return to diving
duty by a UMO
without a waiver,
provided there is brain
+/- spine MRI
performed within 7
days of the event and
the MRI results are
normal/unchanged.

5. Person Information
(Page 2)

6. Deployment /TDY
Information

7. Injury
Information
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Mo DOD PROPERTY WAS DAMAGED.

Event CosT

Iremizeo DOD PrRoPERTY DAMAGE CosTS:

A

EnvIRONMENTAL COSTS:

CLEAN-UP:
ENVIRONMENTAL DECONTAMINATICN:
REsToRATION OF GOVERNMENT AND PRIVATE PROFERTY:

ToTaL EnvIRONMENTAL COST:

TotaL Non-DOD ProrERTY Damacen/DEsTROYED CoSTS
(EsTimaTED):

TovaL Event Cost (ExcLuping InJury CosT):

Event Cost WiTH INJURIES

INFORMATION: CosT PER INjury TvPe EsTimaTe TaELE

TotaL Event CosT (ExcLuping INJuRy CosT):

DODI 6055.07 Inau

S|
Caz=

Asom #1. USHNC, WGE10, Worker/MainTaineR (Mon-AviaTion), LosT Time

pre—

ToTaL Imsury CosTs:

TotaL EvEnT CosT wWiTH INJURIES:

126,800

$26,0808

$26,008

Ba vy
Emriovment Starus Tien 1: @ @ us =
EmpLovmEnT STaTUS TIER 2: ° @
Grase ==
DD ID: @ 1082539300
b Pemson B4 0 Woarks, Uichasl e Cosr 1400 @)

Select “Cost” on the left tab. (only
viewable during report
enter/editing).

***There are multiple cost sections
located within the report***

A. The first set of costs are attached
to the objects involved (SOP Section
2.8).

B. This is the second set attached to
the person. Ensure costs are not being
double reported.

Injuries Costs can be adjusted by
selecting the Update Person
Information.

a. This will re-open the Person
information section.

Click “Save” at the bottom of each
page, verifying the information that is
present.

b. This will open the Object
Assignment.

Click “Save” at the bottom of each
page, verifying the information that is
present.
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Injury Severity:

Days Away from Work: @

Days Hospitalized
Days on Quarters:

Total: a
Days Affecting Work: @

Days Resfricted 14
Days Transferred

Days Partial 2
Total: 16

Is the injury the result of a sexual assault?

Has this person reguested that their name not
appear on the OSHA 300 lag?

Was injured person treated in an emergency
room?

Was injured person hospitalized overnight as an
in-patient (not including cbservation or
diagnostic care)?

Provider Information
Provider Name:
Provider Type:
Healthcare Facility Name:
Address:

City, State, Zip or Foreign Country:

Activity Tier 1: (@

=

Yes @ No

Yes @ No

® Yes O No

Yes @ No

— SELECT ACTIVITY -

Bc

c. This will open the Person
Information (Page 1). In the middle
of the page, enter in the correct days /
adjustments that need to be made.

The days that are entered (i.e.,

Days Hospitalized, Days on Quarters,
Days Restricted, Days Transferred,
and Days Partial) all get factored into
the Total Cost.

Click “Save” at the bottom of each
page, verifying the information that is
present.

Notes Section:

Itemized DOD Property Damage Costs
Event Cost
Total BOD Property Damage Costs
Environmental Costs
Clean-up
Environmental Decontamination
Restoration of Govemment and Private Propery
Total Non-DOD Property Damage Costs [Estimated)
Deseription of Non-DOD Property Damaged/Destroyed
Total Event Cost (Excluding Injury Cost)
Event Cost With Injuries
Total Evant Cost with Injuriss.
DODI 6055.07 Injury Costs
Persons # 1 Regular E5 Operator, Not Moter Vehicle
Persons # 2: Regular E4
Persons # 3: Regular 5

Total Event Cost with Injuries

50.00

$0.00

$0.00

$0.00

$0.00

50.00

$0.00

$8,500.00

$0.00

$0.00

$6,600.00

Select “Cost” tab.
*QC Reviewer Section View *

1.Verify that appropriate cost has been
assigned to:

la. Environmental Cost; which
includes: Clean-up, Environmental
Decontamination, Restoration, and
DOD Property Damage.

1b. Injury Cost associated with
Mishap victim.

Notes Section:
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1.b.1 If injury cost is higher than
expected, double check to see if
injuries are doubled/repeated under
Persons.

1.b.2 To assist with estimating Injury
1.b.1 Cost, Select the Cost Per Injury Type
ToTaL EvENT CosT (EXCLUDING INJuRY CosT): se EStI mate Table

1oM: CosT FER Injury Tves EsTimate Tasie

DODI 805507 Inaury CosTs
|7 Pemson #1. REG3, E8, OTrer, Descriss, Lost Time Cass: 311, 508

R Pemson #2. REGS, E6, OremaTton, NoT MoTor WeEncLE, LosT Time Cass:

358, 600
ToTaL Insury CosTs: 379,400
ToraL EveENT COST wiTH INJURIES: 379,408

@ Help Viewer: FY 2020 Updated Cost per Injury Type Estimate Table

FY 2020 Updated Cost per Injury Type Estimate Table

1b.2

notos | DavsAnay | Doy —

eyl et | rete
Dy | S

ol Fer o e |l

Click “Findings” on the left tab
Al — A (only viewable during report

enter/editing).

A. The finding represents:

FinDiNG NumzeR (CausaL INDicaToR FINDING NaRRATIVE . po
1 Causal ‘Speed Limit on that sirefch of the road is 25 miles per hour. SVM was fraveling at a speed in excess of 31 mph 1' SpECIfIC
Diseuavme Resuurs 1 -1 or 1 Recoros information that
— pertains to a factor
) . R 2. orisacontributor

Finding Type: @ Primary Finding () Other Finding of Signficance

o N to a factor

o 3. oracontributor to a

g e recommendation.

Temmmmmmam e Al. Select: Add Findings /
Evidence and fill out required
fields (*) Finding Type, Causal
Indicator, and Finding
Narrative.

Notes Section:
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Click “Findings” Under Data
Viewer-Findings.
*QC Reviewer Section View *

Verify the finding contains:
Specific information that
pertains to:

1. Finding Type.

2. Causal Indicator.

3. Finding Narrative.

Click “HFAC/MFAC” on the left tab.
HFACS Event Level

Supervision and Organization
tiers are not coded against a
specific person; rather they are
assigned against the event.
Actions or inactions at these
tiers are errors that exist
within the organization or
elsewhere in the supervisory
chain of command that affect
the sequence of events
characteristic of an event.

HFACS Person Level

If a person's actions or
inactions directly impacted the
outcome of the event, capture
this person's Acts and
Preconditions. These are the
actions or inactions of
operators that tend to be close
in time and space to the event
occurrence.

Notes Section:
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_ Risk Assessment Code RAC Calculator is only
d

Srvna Cungy @ . |

viewable by selecting Responsible Category

t

Mandatory Fields to Complete (*)

Click
“Recommendations” on
the left tab (only viewable
during report
enter/editing)

Identify and document
hazard(s) found during
inspections or
investigations that played
arole in the Event
sequence, and answered
by this recommendation.
Hazards are defined as
any real or potential
condition that can cause
injury or occupational
illness to personnel;
damage to or loss of a
system, equipment or
property; or damage to the
environment. This should
be a short concise
statement of the hazard.

Ensure to check and
verify for correctness
(mandatory fields (*)) and
check for PII.

Click “Recommendations
- Information” on the left
tab.
*QC Reviewer Section
View *

Ensure to check and
verify for correctness
(mandatory fields (*))
and check for PII.

Notes Section:
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ENVIRONMENT

HOMEPAGE

PERSONS (0)

HoMEPAGE

FacTors (0)
HomEePacE
ExXHIEITS
REPORT AUTHENTICATION
PREVIEW FiNAL MESSAGE
MESSAGES
VALIDATION
HisToRY Loc

> Data Viewer

¥ NarmaTVE
* FacTors (0)
HomEpace
Exmisms
REPORT AUTHENTICATION
PREVIEW FiNaL MESSAGE
MESSAGES
Vavioation
HisToRy Loc
~ Data Viewer

HomEpace
History Loa
Access Loc
RETURN TO QC
MY *TO-DO" LIST
MY CALENDAR
2 ANALYTICS
2 INVESTIGATIONS
? HAZARD MANAGEMENT
> SAFETY INSPECTIONS
2 DIVE AND JUMP LOG
2 TRAINING

? PUBS & REFS

Dury Status: On-Duty Accrs Ore: MARINE CORPS AIR ST
Onevimen: MCMAP Training: Impraper technique: right clavicle: broken

INVESTIGATION PROCESS: Privileged Safety Investigation without s Promise of Gonfidentisity

SHoRT Links: Svent - Messages » Dats Wiewer « Worksheet

Event TooLs (DeveLorerTesTerlOC ONLY)

+ EXPAND ALL SECTIONS - GOLLAPSE ALL SECTIONS

Accra Ore: MARINE CORPS AIR STATION TUMA

e of Gontdentisity

VAUIBATION ReSuLTS (- EXPAN AL | - COLLAPSE ALE)

You Are 98% Complete!
The Validator Found 8 Issues and 2 Warnings.

D L p——

GEMERAL InFORMATION

Click “Validation” on the left tab
(viewable during report
enter/editing).

This feature will check for
consistency and completion for ALL
sections.

A. Any discrepancies will be
identified as either an Issue or a
Warning.

Issue: Missing Information that was
required.

Warning: Missing Information that is
recommended.

B. To correct the issues and warnings,
expand each section that was
identified and select. This will bring
you to the section where corrections
can be made.

C. Remember to select Save / Run
Validation at the bottom to verify
issue was corrected prior to moving
on to any further discrepancies.
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Click “Validation” on the left tab.
*QC Reviewer Section View *

Check for any discrepancies within the
report. The submitter may not have
validated prior to submitting for QC.

All Categories should have a 0 Issues
and 0 Warnings indicated by all green.

Notes Section:

Click “Preview Message” on
the left tab (viewable during
report enter/editing).

Review the entire message for
correctness, completeness, and
ensure there is no PII.

Click “Preview Message” on
the left tab.
*QC Reviewer Section View *

Review the entire message for
correctness, completeness, and
ensure there is no PII.

This will be the Final Message
format if/when approved.

Take the time to verify all
information and grammar are
correct. Ensure that the
Message will be able to clearly
articulate the event.

Notes Section:
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Click “Return to QC” at the bottom of
the left tab.

Use the “Action Icons” to proceed with
the appropriate action for that message
(Action Icons explained in Section 3).

Section 3: Quality Control Functions

The following functions outline specific steps to completing various Quality Control actions while performing
Quality Control of a report.

Search Investigations is a feature designed to find individual investigations quickly. Search criteria can be used to
narrow search results. It is not designed to be utilized as a comprehensive search tool for the purposes of Reporting
and Analytics.

To Search Investigations:

STEP 1: Navigate to SAFETY—QUALITY CONTROL—SEARCH EVENT REPORTS

STEP 2: Complete search parameters as desired to narrow search results. Results will display based on fields
completed. Not every field is required.

STEP 3: Click “Search Event Reports”.

STEP 4: Search results will display on the populated screen. Locate the report you were searching for, or if you do
not see the report you were searching, click “Modify Search” to adjust the search parameters.

STEP 5: Utilize the action icons to view, modify, request access, or delete a report. Action icons available will depend
on your assigned roles and permissions.

Accessing Investigations from QC Homepage:

STEP 1: Navigate to SAFETY—QUALITY CONTROL—-HOMEPAGE
STEP 2: Under the “Current QC Statistics” header, click the number hyperlinks for the desired category
STEP 3: Search results will display

QUALITY CONTROL: HOMEPAGE Time: 16 APR 2020 0424(Z]]

B CurrenT QC STATISTICS {LAST 90 DAYS)

Au USH  USMC

Al AVIATION AFLOAT ‘GROUND MOTOR VEHICLE SPACE WEAPONS

REPORTS W/ RELEASED MESSAGES AWAITING QC 23 13 2 T 1

QC REJECTED REPORTS 0 0 0 0 0

DELETE REQUESTS Clicking the 1 0 0 1 0

REOPEN REQUESTS hyperlinks will 0 0 0 0 0

DELETED REPORTS 0 0 0 0 0
1

ORPHANED REPORTS (ALL TIME) k'] 13 12 12

Figure 3.0 Accessing Investigations from QC Homepage 28



STEP 1: From QC Search Results, locate the investigation you wish to update. Click the view action icon.
Q  You will only see the view action icon if you have the permissions to view the investigation.

STEP 2: Click “View Message” action icon on the populated screen to view full message details. This will

populate as a read only format.

Time: 24 AUG 2020 1212(Z) &

Comy A

::::: 2| e

co

e o if

STEP 1: From QC Search Results, locate the investigation you wish to update. Click the update action icon.
9 You will only see the update action icon if you have the permissions to update the investigation.

STEP 2: Update Event Investigation page will display. Edit fields as necessary.

STEP 3: Click “Update Event Investigation”.

****Do not change any of the selections made in the report! Changing one selection could add or remove

information already provided. We can only edit information in Narratives.***

Time: 24 AUG 2020 1212(Z) &

5 7 ary - Awalting QC Evaluatio On-Duty
* wnd; SPO 7 ' ng QC Evaluation Off-Duty KOD0GD
858843 Ground, COM A 019 reminary - Avaling OC Evaluation On-Duty USFLTFORCOM

STEP 1: From QC Search Results, locate the investigation you wish to update. Click the reopen action icon.
B} You will only see the reopen action icon if you have the permissions to reopen the investigation.
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STEP 2: Reopen Event Investigation page will display. Provide justification.
STEP 3: Click “Reopen Investigation”.

***This function will be turned off for the QC’er and is only available for the QC Manager Only.***

Last

Conv
AcTion EvenTID InvesTicaTIoN EVENT Date Davs Open Class CATEGORY & SUBCATEGORY Last Messace Messace Next Messace Osseet 1, Tier 2 purx Auth Conv Autn One
StaTus Status ReLEAsE Due (Davs) StaTus Onrcanization LiNer
MAJCOM
Dare

NAVAL
a o 5 8 & O W ss9308 Closed 03 JUN 2020 50 D Ground; IND Final 23JUL 2020 - Component Parts, Other On-Duty SAFETY @

CENTER

Time: 24 AUG 2020 1222(Z) & 6

Enter Justification

STEP 1: From QC Search Results, locate the investigation you wish to update. Click the close event without

a creating message icon. You will only see the close action icon if you have the permissions to act on
the investigation.

STEP 2: Close Investigation page will display. Provide comments.
STEP 3: Click “Close Investigation”.
**%*This function will be turned off for the QC’er.***

Carecony; LasT Messace LasT Messace Conv Autn

A = e e GEET S oo TR oy Srars o Com i
a # & T I 5 W 270 Ground; COM B 29JUN2017 Preliminary - Awaiting QC Evaluation On-Duty N000GO N57012 (inactive) @
a f v 4 T2 609116 Ground; SPOR C  07AUG2017 Preliminary - Awaiting QC Evaluation Ofi-Duty N00080 N57012 (inactive) @
a f ¢ b T 850843 Ground; COM A 13MAR 2019 Preliminary - Awaiting QC Evaluation On-Duty USFLTFORCOM NECC o

Acera Base:

sure you want to close the event investigation for Event Investigation #6572817

Enter Justification

STEP 1: From QC Search Results, locate the investigation you wish to update. Click the approve with
comments action icon. You will only see the approve with comments action icon if you have the
! permissions to act on the investigation.
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STEP 2: QC: Approve Message With Comments page will display. Preview Message.
Provide comments.

STEP 3: Click “QC Approve With Comments”.

****See Section 4.1 for our Standard Approval Message (Page 36 of SOP)***

AcTion EVENT ID Cras Crass  EVENT DaTe Last Messace Last Messace REJECTED DATE Duty STATUS oV AN (AT Ez3
SUBCATEGORY STaTUS Rerease Date MAJCOM OncanziATION Liner

a f & 72 241740 Ground; COM B 29JUN2017 Preliminary - Awaiting QC Evaluation On-Duty N00OGO N57012 (inactive) @

a 472 609116 Ground; SPOR € 07AUG2017 Prefiminary - Awaiting QC Evaluation Off-Duty N00DSO N57012 (inactive) @

a f & & T 2T 5 W sssas Ground; COM A 13MAR 2019 Preliminary - Awaiting QC Evaluation On-Duty USFLTFORCOM NECC o

—EEE 8

AccTa Base:

ED AND FELL: RIGKT ANKLE SPRAIN. 7 DAYS LWT
e

Use buttons to provide quick
comments for approving

50 woeds in 0 paragraphs

STEP 1: From QC Search Results, locate the investigation you wish to update. Click the reject message with
comments action icon. You will only see the reject with comments action icon if you have the
permissions to act on the investigation.

STEP 2: QC: Reject With Comments page will display. Enter rejection reason.

STEP 3: Click “Reject and Send Comments”.

****See Section 4.2 for our Standard Rejection Message and Criteria (Page 36 of SOP)***

poron - Carzsony; o | Evomr Dare Last Messace Last Messace Aeseeren bare Bure Srargs | COMAUTH Cony Aums one

SuscatecoRy status ReLease Date MaICOM Orcanziarion Liner
QA a¢ s z 241740 Ground; COM B 29 JUN201T Preliminary - Awaiting QC Evaluation On-Duty N00050 N57012 (inactive) @
Qa9 aw 2 5 W oo Ground; SPOR € 07AUG2017 Preliminary - Awaiting QC Evaluation Off-Duty N000SO N57012 (inactive) @
aDaw s 2 5 W ssee3 Ground; COM A 13MAR2019 Preliminary - Awaiting QC Evaluation On-Duty USFLTFORCOM NECC e
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Report #657281

14. Event Leve DOD Human FacTors

15. Maremies Factons

Preview Message

18. RELEASING OFFIGIAL

Mark or add the personnel or
<+ organizations to receive the

AFSEC personnel

. rejection notification

I B oc Evacuanion

Use buttons to provide quick
Enter Justification comments for rejecting

STEP 1: From QC Search Results, locate the investigation you wish to update. Click the move data to
« Wwarehouse action icon. You will only see the action icon if you have the permissions to act on the
< investigation.

STEP 2: Add Event to Move to Data Warehouse page will display. Enter reason.

STEP 3: Click “Add to Migration Queue”.

*%*This function will be turned off for the QC’er.***

Acrion EventID CaTEGORY; Cass | EvenT Dare LasT Messace LasT Messace REJECTED DATE Dury Status Conv AutH Conv Auth One
SUBCATEGORY STaTUS Rerease Date MAJCOM OncanziATION Liner

afPawe? r 241740 Ground; COM B 29JUN201T Preliminary - Awaiting QC Evaluation On-Duty N00060 N57012 (inactive) @

afaw s 5 W 609116 Ground; SPOR € 07AUG2017 Prefiminary - Awaiting QC Evaluation Off-Duty N00DSO N57012 (inactive) @

afae¢ s 5 W 858843 Ground; COM A 13MAR 2019 Preliminary - Awaiting QC Evaluation On-Duty USFLTFORCOM NECC (]
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Time: 24 AUG 2020 1319(Z) & &

J ‘I QUALITY CONTROL: ADD EVENT TO MIGRATE TO DATA WAREHOUSE

Event ID{s}: *

<«—— Enter Event ID’s Provide an explanation
for manually migrating

Reason:

the investigation

STEP 1: From QC Search Results, locate the investigation you wish to update. Click the mark as deleted
action icon.

STEP 2: Mark Event Report As Deleted page will display. Enter justification.
STEP 3: Click “Delete Investigation”.

***This function will be turned off for the QC’er.***
Note: This action does not delete the event from the database. The event will be hidden to users who do not
possess the QC role. Users with the QC role may un-delete the event at any time by clicking on the “Reinstate
Deleted Event Report” button on the “Quality Control Report Search Results” page.

poron - Carzsony; o | Evomr Dare Last Messace Last Messace Aeseeren bare Bure Srargs | COMAUTH Cony Aums one

SuscatecoRy status ReLease Date MaICOM Orcanziarion Liner
adPae s&® I sfo\um Ground; COM B 29JUN201T Preliminary - Awaiting QC Evaluation On-Duty N00060 N57012 (inactive) @
AV aw s ®Z 0| Ground; SPOR € 07AUG 2017 Preliminary - Awaiting QC Evaluation Oft-Duty N0006O N57012 (inactive) @
aPaw s T2 o\0) o5 Ground; COM A 13MAR 2019 Preliminary - Awaiting QC Evaluation On-Duty USFLTFORCOM NECC e

Add comments for deleting the event report
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Wt S|

T wosprvisoro pxms (pent 1) pmiiraro xmm s (pant 3) s pie sz
lOptianal _+ Appointment Orders 0 [ 0 0 abyles

[optiansl + Causal Notifications [0 [ ] 0 abyies

[optionat _+ Causal Respanaes [ B o U Qbyies

[optianal  + Damage Summary 1 [ ] 1 182K8

[Optional  * Deficiency Reports [ 0 0 0 0 bytes

[Optianal + Disgrams o [ 0 0 abyies

[opions) + Evitlence Transfer Document [ [ ] 0 Obytes

loptionar _+ Guigance, omcaal [ [ ] o ooyes

[optona: + Guwsnce, nomticial v T ) v torme

[Options) = Investustion Comments and Feedback ., ) ] T Obytes

[Optianal _+ Investigation Cutiiefing ) ) ] T Obytes

[optianal  + Iavestigatian Products o [ ] U 9byies

[optional _+ Law Enforcemant Reparia ,, o ] 7 Obytes

[Optionsl _+ Maintenance and Equipment Records ., ] ] U Obytes

[optianal +Maps and Charts [ [ ] 0 obyies

lopriona)  + Medical anaiysia o o ] o obytes

[optionar _+ edical Intormation v T ) s torme

[optionsl ~ Minority Reports ., ) ] T Obytes

[optional _+ Missian Records o [ ] U Qbytes

[optional _+ Nor-Disclosure Agreements T [ ] T Obytes

loptional _+ Parametric Data 0 [ 0 0 ovyies

loptional _+ Photographs. o [ 0 0 abyies

[optional _+ Radar Dats and Piots [ [ ] 0 abyies

loptionst _+ 518 Contact information 1 ) ) T 109KB

[optionsr + Techical and Engineering Reparts ) [ ] v obyes

e e [Optionsr =~ Testmony nd Statements i n T T

S [optionsl _+ Training Records [ [ ] U Qbytes

PuBS & REFS [optional _+ Tranacripts (Not Interviews] ] [ ] T Obytes

T loptional _+ Videss [ [ o v ooyies

loptional _+ Westher Recors [ [ 0 U Obytes

|Optianal _ + Witness List 1 [ ] 1 244KB

loptiona:  + Other o o ] o obytes
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Section 4: Approving & Rejecting Messages

The following section explains and outlines specific procedures and standard comments to add into reports when

approving or rejecting a report message.
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Once you have verified that the information in the message has been reviewed and is ready for approval, use the
following comment to “Approve the Message WITH Comments”.

- ***“This message has been reviewed by the Naval Safety Command QC Department”***

Once you have verified that the information in the message has been reviewed and is ready for rejection, use the
following comments to “Reject the Message WITH Comments”.

There are three steps to every rejection:

1. Standard rejection message
a. Use the following comment to “Reject the Message WITH Comments”
b. ***’This message has been rejected by the Naval Safety Command QC Department due to ...”***
2. Rejection criteria chosen (choose one or more that are applicable)
a. Rejection options (examples; not limited to the following)
i. Incomplete Narrative (EX: not providing who, what, when, where, why, how)
ii. Inconsistent / contradictory information inside narrative or selections
iii. PIlin narratives, factors, recommendations, findings, conclusions, and documents
attached to reports
iv. Excluded event specific information (EX: EIC / NSN for property damage, diving
specific information, ordinance / weapon specific information)
v. Filed incorrectly (EX: incorrect mishap type or event type)
vi. Dive log not properly linked to report through the Autolink function in DJRS
3. Referencing rejected information
a. Following the rejection reason, cite specific page and fields attributing to the rejection
b. Example: Factor — Investigation & Analysis Narrative — P1l in Narrative
c. Example: HFAC/MFAC — Person Level Human Factors — Why does off-duty HFAC apply to on-
duty mishap?
4. Example rejection message with all steps
a. ***”This message has been rejected by the Naval Safety Command QC Department due to PII
found in Narrative. There is P1l in the Investigation & Analysis Narrative of the Factor.”***
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Section 5: QC Resources & Tools

The following section outlines and provides various QC resources and tools that are available to the QC’er in order
to perform various QC duties.

Department of the Navy Chief Information Officer
What is Personally Identifiable Information?

The following information is provided to help you better understand what constitutes personally identifiable
information (PII). It also attempts to explain what PII elements are considered "sensitive” and "non-sensitive"
and the roll these categories play when reporting a loss or compromise of PII (i.e., a breach) or determining
when a Privacy Impact Assessment (PIA) is required for an information technology system.

Context can be very important when determining whether a PII breach is considered high or low risk with
regard to the potential for individual harm or identity theft.

P11 is defined in DoD 5400.11-R, Department of Defense Privacy Program, May 14, 2007 as:

Personal Information. Information about an individual that identifies, links, relates, or is unique to, or
describes him or her, e.g., a social security number; age; military rank; civilian grade; marital status; race;
salary; home phone numbers; other demographic, biometric, personnel, medical, and financial information,
etc. Such information is also known as personally identifiable information (i.e., information which can be
used to distinguish or trace an individual's identity, such as their name, social security number, date and place
of birth, mother's maiden name, biometric records, including any other personal information which is linked
or linkable to a specified individual).

For purposes of determining whether individual notifications would be required if there were a Pl breach or
whether a PIA was required for an IT system that collects Pll, PIl elements are categorized as sensitive PlI
(i.e., if this information was lost or compromised it could potentially result in harm or identity theft) or non-
sensitive PII, also known as Internal Government Operations or business related Pll, (i.e., the risk of harm or
identity theft associated with the loss or compromise would be minimal to non-existent). Non-sensitive Pl is
considered releasable to the public per DoD 5400.11-R (see paragraph C4.2.2.5). The context of any loss or
compromise of PIl must be taken into account when determining risk. For example, a list of personnel with
office phone numbers would be considered non-sensitive PIl. However, if this same list also indicated that
these individuals had contracted a terminal disease it would now be considered sensitive PII.
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Examples of sensitive Pl elements include, but are not limited to:

Name and other names used;

Social Security number, full and truncated;

Driver's license and other government identification numbers;

Citizenship, legal status, gender, race/ethnicity;

Birth date, place of birth;

Home and personal cell telephone numbers;

Personal email address, mailing and home address;

Religious preference;

Security clearance;

Mother's middle and maiden names;

Spouse information, marital status, child information, emergency contact information;
Biometrics;

Financial information, medical information, disability information;

Law enforcement information, employment information, educational information; and
Military records.

Examples of non-sensitive P11 elements include, but are not limited to:

Office location;

Business telephone number;
Business email address;
Badge number
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Military Alphabet

A - Alpha
Bravo
Charlie
Delta
Echo
Foxtrot
Golf
Hotel
India
Juliet
Kilo
Lima
Mike

November
Oscar
Papa
Quebec
Romeo
Sierra
Tango
Uniform
Victor
Whiskey

« Xeray
- Yankee
« Zulu
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Navy Rank, Grade, Rate

Marine Rank, Grade, Rate

Grade Rank Description Grade Rank
E-1 SR-Seaman Recruit Junior Enlisted E-1 PVT-Private
E-2 SA-Seaman Apprentice Junior Enlisted E-2 PFC-Private First Class
E-3 SN-Seaman Junior Enlisted E-3 LCpl-Lance Corporal
E-4 PO3-Petty Officer Third Noncommissioned E-4 Cpl-Corporal
Class Officer
E-5 PO2-Petty Officer Second Noncommissioned E-5 Sgt-Sergeant
Class Officer
E-6 | POL1-Petty Officer First Class | Noncommissioned E-6 SSgt-Staff Sergeant
Officer
E-7 CPO-Chief Petty Officer Senior E-7 GySgt-Gunnery Sergeant
Noncommissioned
Officer
E-8 SCPO-Senior Chief Petty Senior E-8 MSgt-Master Sergeant
Officer Noncommissioned
Officer
E-9 MCPO-Master Chief Petty Senior E-8 1%t Sgt-First Sergeant
Officer Noncommissioned
Officer
E-9 CMDCM-Command Master Senior Enlisted E-9 MGySgt-Master Gunnery Sergeant
Chief Petty Officer Advisor
E-9 MCPON-Master Chief Petty Senior Enlisted E-9 SgtMaj-Sergeant Major
Officer of the Navy Advisor
W-2 | CW2-Chief Warrant Officer Warrant Officer E-9 SMMC-Sergeant Major of the Marine
2 Corps
W-3 | CW3-Chief Warrant Officer Warrant Officer W-1 WO-Warrant Officer
3
W-4 | CWA4-Chief Warrant Officer Warrant Officer W-2 CWO2-Chief Warrant Officer 2
4
W-5 | CWS5-Chief Warrant Officer Warrant Officer W-3 CWO3-Chief Warrant Officer 3
5
0-1 ENS-Ensign Junior Officer W-4 CWO4-Chief Warrant Officer 4
0-2 LTJG-Lieutenant Junior Junior Officer W-5 CWO5-Chief Warrant Officer 5
Grade
0-3 LT-Lieutenant Junior Officer 0-1 2ndLT-Second Lieutenant
0-4 LCDR-Lieutenant Junior Officer 0-2 1stL T-First Lieutenant
Commander
0-5 CDR-Commander Senior Officer 0-3 CAPT-Captain
0-6 CAPT-Captain Senior Officer 0-4 MAJ-Major
O-7 | RDML-Rear Admiral Lower Flag Officer 0-5 LtCol-Lieutenant Colonel
Half
0-8 RADM-Rear Admiral Flag Officer 0-6 Col-Colonel
0-9 VADM-Vice Admiral Flag Officer O-7 BGen-Brigadier General
0-10 ADM-Admiral Flag Officer 0-8 MajGen-Major General
0-11 FADM-Fleet Admiral Flag Officer 0-9 LtGen-Lieutenant General
0-10 Gen-General
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General Schedule System Occupations (GS) (“White Collar Occupational Series”)

Pay Level
GS-1 GS-2 GS-3 GS-4 GS-5 GS-6
GS-7 GS-8 GS-9 GS-10 GS-11 GS-12
GS-13 GS-14 GS-15

Occupational Series

0000 Miscellaneous 0800 | Engineering & Architecture | 1600 [ Equipment, Facilities and
Occupations Group Group Services Group
(Not Elsewhere Classified)
0100 Social Science, 0900 | Legal and Kindred Group | 1700 Education Group
Psychology, and Welfare
0200 Human Resources 1000 | Information and Arts Group | 1800 | Inspection, Investigation,
Management Group Enforcement, Compliance
0300 | General, Admin, Clerical, | 1100 Business and Industry 1900 Quality Assurance,
and Office Services Group Group Inspection, Grading Group
0400 | Natural Resources MGMT | 1200 Copyright, Patent and 2000 Supply Group
& Biological Science Trademark Group
0500 Accounting and Budget 1300 Physical Sciences Group 2100 Transportation Group
Group
0600 | Medical, Hospital, Dental | 1400 | Library and Archives Group | 2200 Information Technology
& Public Health Group Group
0700 Veterinary Medical 1500 Mathematical Sciences
Science Group Group
EXAMPLE: GS-2210-13 GS-(Information Technology Group) Series- Level
Federal Wage System Job Grading System (WG) (“Blue Collar Occupational Series”)
WG | Non-Supervisory Positions | WL Leader Positions WS Supervisory Positions
2500 Wire Communications 4100 | Painting and Paperhanging | 5800 Transportation/Mobile
Equipment Installation Family Equipment Maintenance
Maintenance Family Family
2600 Electronic Equipment 4200 | Plumbing and Pipefitting 6500 | Ammunition, Explosives &
Installation Maintenance Family Toxic Materials Work
2800 | Electrical Installation and | 4300 Pliable Materials Work 6600 | Armament Work Family
Maintenance Family Family
3100 Fabric and Leather Work | 4400 Printing Family 6900 Warehousing and Stock
Handling Family
3300 Instrument Work Family 4600 Wood Work Family 7000 Packing and Processing
3400 | Machine Tool Work Family | 4700 General Maintenance & 7300 | Laundry, Dry Cleaning &
Operations Work Family Pressing Family
3500 General Services and 4800 General Equipment 7400 Food Preparation &
Support Work Family Maintenance Family Serving Family
3600 Structural and Finishing 5000 Plant and Animal Work 7600 | Personal Services Family
Work Family Family
3700 Metal Processing Family | 5200 | Miscellaneous Occupations | 8200 | Fluid Systems Maintenance
3800 Metal Work Family 5300 Industrial Equipment 8600 | Engine Overhaul Family

Maintenance Family
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3900 Motion Picture, Radio, 5400 Industrial Equipment 8800 | Aircraft Overhaul Family
Television, Sound Operation Family
Equipment Family

4000 Lens and Crystal Work 5700 Transportation/Mobile 9000 Film Processing Family
Family Equipment Operation

Section 6: Quick Start Guide

Step 1: From the QC module find Dive/Parachute related events by setting these parameters: “Event Type =
Occupational — Diving (on-duty)/Aerial Delivery (AD)/HRST/C and click Search Event Reports.

Step 2: From the search results QC any Events marked “Final — Awaiting QC Evaluation” by first clicking on the
“Data Viewer” button in the Action section.

Step 3: In Data Viewer mode, verify that ALL the sections are filled out based on the criteria stipulated in the DoDI
6055.07, OPNAV-M 5102.1 and other related instructions based on type of event. Criteria includes but not limited
to; proper classification, injury type and limitations, cost, equipment associated with event, HFAC and MFAC
missing.

Step 4: Verify that there is no Pl in the narrative section (i.e., PO2 Jones, ND1, Platoon E, his, hers and hames of
anyone).

Step 5: If there are changes to be made, reject the report with the following statement: “This message has been
rejected by the Naval Safety Command QC Department due to... Verify the following information (list below all

discrepancies) and delete and resubmit the original message after all changes are made”

Step 6: Be on the lookout for the new report.
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